Building Homepages in Pacific

This guide will help optimize your experience creating a
homepage by providing information about the features available
N in Pacific and showing examples of successful homepages.

>
_’ This information is most applicable to Minisite Administrators
(MSAs), as Content Managers (CMs) do not have the ability to

COIOI‘adO OV change the homepage layout or create four of the content types
'g in this guide.

Linking busiresses & citizens to government

Click the links throughout the guide for relevant training videos.
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Stay Connected!

For more tips on preparing for your migration and information about
Pacific, please visit https://www.colorado.gov/goingpacific or follow us on
Twitter @ Coloradosipa or Facebook /Coloradosipa.



https://www.colorado.gov/goingpacific
https://twitter.com/ColoradoSIPA
https://www.facebook.com/ColoradoSipa

HOMEPAGE LAYOUT BASICS

All Pacific websites will automatically have a link to www.Colorado.gov, a Translate button, and
a search bar at the top of all pages. You can see these three items in Figure 1.

COloradO LB Link to www.colorado.gov Google Translate Button
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Edit Minisite
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Department of Terrific Nonsense

Home Haunted Sites ~ Employers Meet The Team! Contact Us ~

Welcome.

Figurel

MSAs will add or place all other features on the homepage. The following homepage elements
are available on Pacific:

Required Optional
{ Banner  Textareas
9 Footer links 9 Slider images
1 Google Translate button 9 Social media links
1 Link to www.Colorado.gov 1 Blocks 1-8, which can contain the following:
1 Search bar o Alphaindex

Blog block
Events calendar

Featured text areas
Links list

News block

Up to 3 custom blocks
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https://www.youtube.com/watch?v=KuALrkoHm_Y
https://www.google.com/url?q=https%3A%2F%2Fwww.youtube.com%2Fwatch%3Fv%3Dx2eDuI8kuKc
https://www.google.com/url?q=https%3A%2F%2Fwww.youtube.com%2Fwatch%3Fv%3DI3D5-eYmKUM%26feature%3Dyoutu.be
https://www.youtube.com/watch?v=SrK_bz3qcxU&feature=youtu.be
https://www.google.com/url?q=https%3A%2F%2Fwww.youtube.com%2Fwatch%3Fv%3D9BWuAh3fW6M
https://www.google.com/url?q=https%3A%2F%2Fwww.youtube.com%2Fwatch%3Fv%3DCMzJovHNHjI
https://www.youtube.com/watch?v=V4S8BkQl62A
https://www.google.com/url?q=https%3A%2F%2Fwww.youtube.com%2Fwatch%3Fv%3Dg1V6yKZqSC8
https://www.google.com/url?q=https%3A%2F%2Fwww.youtube.com%2Fwatch%3Fv%3DoEJzxnLAyNA
https://www.google.com/url?q=https%3A%2F%2Fwww.youtube.com%2Fwatch%3Fv%3DGCraphR9wXc
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Homepages that use all of
the optional features will
be laid out as seen in
Figure 2.
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If you do not use all
eight block placements
on your homepage,
Pacific will reassign
block locations in a
logical manner.

The homepage in Figure
3 uses only four block
places. Blocks 5, 6, and
8 shifted up and left.
Block 1 remained in the
same location.

To arrange
homepage blocks, begin
by clicking the Edit
Minisite button.

your

S



The block placement menu seen in Figure 4 is on the Edit Minisite page. All eight Block Places
can contain any of the content types listed in the drop-down menu. Click the Save button at the

bottom of the screen when you are satisfied with your changes.
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CREATING CONTENT
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To create new
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first over

Content, then
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Figure5

All content types are created by going to the Content button on the administration menu, then
Create. Hovering over Create brings up a menu with the possible content types, as seen in
Figure 5.

MSAS can create:

CMs can create:

=448 _8_9_9_-9_-9_-°a_-4a_-4a._-2

Banners
Blocks

Blog Entries
Events
Footer Links
News

Pages
Slider Images
Social Links
Text-Areas
Webforms

Blog Entries
Events

Links

News

Pages

Slider Images
Social Links
Text-Areas
Webforms
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BANNERS

Go to Content A Create A Banner to create a new banner. Complete the required information.

Title *

Penguin Banner h The Banner Title will not appear on your forward-facing

website, but is required as an identifier for the banner.
Image *
IR 3 penguins.jpo (759.6 KE)

Remove

Crop (cropped)

GROUPS AUDIENCE

Your groups

Dept. of Useful Fact

lis Select the group(s) that should have
Cl Partner Portal

the banner across their minisite(s).
Mead Western Meadows Metro District ke

Associate this content with groups you belong to.

As groups administrator, associate this cantent with groups you do not belong to,

Add another item

Body (Edit summary)

B I U on M

@5 P E A A x2 X% » [ESource = W D O Norma | Font Plsize® | ses T OEHRL20SW & @FDH

£l

WYSIWYG content will not appear on your forward-facing site; you can leave this section blank

body p

4
Texct format Full HTML [

* Web page addresses and e-mail addresses tumn into links automatically.

* Use [collapse] and [/collapse] to create collapsible text blacks. [collapse collapsed] or [collapsed] will start with the block closed
» Lines and paragraphs break automatically.

URL path settings
Automatic alias [¥] Generate automatic URL alias

Lo L

alias below.
Revision infor

New revision

Save, Preview, or Publish your work!

By kharrison

Optionally specify an alternative URL by which this content can be accessed. For example, type “about™ when writing an about page. Use a relative path and don't add a trailing slash or the URL alias won't work.

Save Preview Publish

Figure6

See Figures 7-9 for detailed information regarding uploading and cropping images.
Banner Images will be 941 x 148 pixels.




COMPLETING THE IMAGE SECTION

Complete the steps below in the image section of the Banner Creation page. Note that the
image section for Slider Image Creation will be completed with the same steps.

1. Browse for and upload your banner image in the Image section.

FPenguin Banner

Image *

Penguins_jpg Upload

Files must be less than 256 MB.
Allowed file types: png gif jpg jpeg.
Images must be larger than 941x148 pixels.

Click Upload after browsing for an image
GRO

Figure7

2. Uploading will change the image section options.

|
& pen guins.jpg (759.6 KE) Remove

= \

Click Crop even if your banner
GROUPS AUDIENCE . .
is already the correct size.

L Your aroumns

Figure8



3. Clicking Crop will bring you to the page in the image below. If your banner image is
already 941 x 148 pixels (or your slider image is already 941 x 338 pixels), you will only
need to click Save. Otherwise, select the portion of your image that you want to use as
your Minisite banner before clicking Save.

Drag the box around to
select the portion of the

You can preview image that will become
your banner here. 2 : your banner.

If your banner is already the correct size,
click Save. Otherwise, click Save once
you are satisfied with your selection.

Image style: img_banner_94]1_x_148, Selection x- 50, Selection y: 69, Selection width: 947, Selection height: 745 Save Revertselection| Remove selection Maximize selection  Cancel

Figure9

Edit Minisite

After clicking Save on the ,
Cropping screen, Comp|ete - Employers ~ | MeetThe Team! = Contact Us ~ »
the remainder of the : =

. . Your new banner will appear
information on the Banner at the top of your minisite and ,
Creation page will be present on all pages.

After clicking Publish, your
new banner will appear
across your Minisite.

Dragons Apparently Fake

It turns out Dragons are nonsense. Which means we get to put them on this site!

Welcome.

Lorem ipsum dolor si ctetur adipiscing elit. Integer non tellus nec diam accumsan bibendum. Quisque fermentum velit
fermentum, b os fermentum, faucibus ligula. Etiam dignissim libero quis ullamcorper faucibus. Integer posuere lobortis tellus non

accumsan. Vestibulum nisl turpis, porttitor sed lobortis sed, mollis

Donec in nisl ac libero dapibus condimentum ut ut nunc.

FigurelO



SLIDER IMAGES

Goto Content A Create A Slider Image to create a new slider image. Complete the required
information. See figures 7-9 for detailed information about completing the Image section.

Figurell
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